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UNIVERSITY OF LEEDS




03 November 2022
	Pensions Department

	0113 3438823

	pensions@adm.leeds.ac.uk


To Whom It May Concern:
University of Leeds Defined Contribution Pension Plan (DC Plan)

I understand that you may be interested in joining the University of Leeds DC Plan.  This plan is administered by a company called the People’s Pension, on behalf of the University.

I have pleasure in enclosing a summary which details the main benefits available to you as a plan member of the University of Leeds DC Plan, plus a copy of the People’s Pension scheme booklet. 
Some of the main benefits are as follows; 
· Member contributions starting at 3% of your pensionable salary

· Contributions from the University starting at 6%

· When you retire, the money built up in your fund can be taken either as a lump sum or used to provide an income
· Tax free lump sum on retirement of 25% of the value of your fund
· Early retirement benefits from age 55
· Life assurance cover of 5 times your basic salary in the event of your death in service

· Optional Spouses/dependants pensions payable in the event of your death

· An income protection scheme in the event that you are unable to work due to illness

The University makes a contribution equivalent to double your contribution, up to a maximum of 10%, which reflects its commitment to providing an excellent pension plan for its staff.  If you were to consider a personal pension, you would not get the same level of benefits, for you or your family, as you could receive from this plan.
You have a choice of investment options within the scheme, by default your contributions will be invested in the Balanced investment fund
Please also remember

· You automatically get tax relief on your contributions, so if your salary is £15,000 a year and you paid a contribution of 3% of your salary, if you are a standard (20%) rate tax payer, the real cost to you of a contribution of £37 a month would be about £30.

If you do wish to join the plan, in order to complete our records please complete and return the attached forms;

· Application form

· Beneficiary Nomination Form

These should be completed and returned to the pensions department as soon as possible.  

If you have any money purchase or DC pension benefits that you may wish to transfer to the DC Plan, please complete the enclosed transfer in request form and we will investigate a transfer for you.  I regret that the People’s Pension is not able to accept transfers from final salary (defined benefit) schemes.

Pensions+

The University operates a scheme called Pensions+ to help reduce the cost to you of being a scheme member, it is what is known as a salary sacrifice scheme; it is not another pension scheme but is a more effective way of paying your pension contributions.  

By participating in Pensions+ the cost of your scheme membership reduces, as your pension contributions to the DC Plan are deducted before national insurance contributions are calculated.  

You will automatically be entered into Pensions+ from the date you opt into the pension scheme unless you complete the enclosed Pensions+ opt out form.  

A booklet is enclosed which gives more details regarding Pensions+ and you are strongly advised to read this booklet.  More information is also available on the pensions website; 
https://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/10
Participating in Pensions+ is a change to your contractual terms and conditions of employment.

Pensions+ will not affect your pension plan benefits or your basic state pension but there are employees for whom it might not be beneficial.   For example, it may impact if you are receiving working tax or child tax credits.  Other examples are set out in the booklet. 

You can still remain in the pension scheme but not participate in Pensions+.
Next Steps

Once you have joined the scheme and you have paid your first contribution, you will be sent a welcome pack by the People’s Pension.  This will explain in more detail how you can set up your account with them and make your investment choices.
Please note that People’s Pension provide the pension element of the scheme, the University has made arrangements to pay any life assurance or ill health benefits available under the plan.
If you have any queries regarding the DC Plan or Pension+ then please do not hesitate to contact us.

Yours sincerely,

The Pensions Department

THE UNIVERSITY OF LEEDS DEFINED CONTRIBUTION PENSION PLAN

(DC PLAN)
Opting In Form 

	Surname
	

	Forenames in Full
	

	Title
	

	Date of Birth
	

	Personnel Number
	

	National Insurance Number
	

	Marital Status
	Single/Married/Divorced/Separated/Living with Partner/ Civil Partnership

	Date Joined University
	

	Date wish to Join Scheme
	


Contributions
I wish to pay contributions at the following rate (please tick a box)
	3%
	

	4%
	

	5%
	

	Other*
	

	
	


*your chosen contribution rate must be a whole number and a percentage figure
	I hereby apply for membership of the Scheme and agree to be bound by the Rules.  I authorize the University to deduct from my salary the amount necessary to pay my contributions in accordance with the Rules of the Scheme.

Signed                                                                            Date




In accordance with the Data Protection Act, all information relating to you will be treated as confidential and will only be used for pension scheme administration and employment purposes.  Your details will not be passed to any person or organization not involved in these purposes.

Please return your completed form to; Pensions Dept, EC Stoner Building, University of Leeds, Leeds, LS2 9JT
Principal Benefits of  The University of Leeds Defined Contribution Pension Plan (DC Plan) 
	BENEFIT


	DC Plan



	Employee contribution rate
	Minimum of 3% of pensionable salary.  

You can choose to vary your contributions at any time while a member of the scheme



	Employer contribution rate
	Double your contribution, up to a maximum of 10%



	Eligibility
	Between ages 18 and 75, with an appointment of 3 months or more



	Benefits
	Pension you receive will depend on how much you & the University have contributed, how your investments have performed, when you take your benefits &, if you choose to provide a pension, the cost of buying a pension at retirement. 

You may take the whole fund as a cash sum, 25% would be tax free cash, the balance would be taxable



	Normal Retirement age
	65, but you can choose the age at which you want to take your benefits, from age 55 onwards. 

 

	Pensionable Salary
	Basic salary, excluding overtime but including certain allowances



	Ill Health Retirement 

 
	Must have over 1 year pensionable service.  If you are absent for more than 6 months, you may receive an income of up to 50% of your pensionable salary while you are too ill to work or until you reach normal retirement age



	Early Retirement
	You can request payment of your benefits at any time once you are over age 55, even if still employed at the University



	Death in Service lump sum
	Lump sum of 5 x pensionable salary (subject to suitable insurance being available when you join the plan)



	Death in service spouses or dependants pension
	Pension that can be bought from your fund, or this can be taken as a tax free lump sum



	Additional Voluntary Contributions (AVCs)
	N/A. Increase your benefits by increasing your contribution rate


	Leaving Service
	Your contributions will remain invested until you retire or you may choose to transfer them to another provider. 

You can still contribute to the scheme once you have left, but the University will no longer contribute.






enquiries: pensions@adm.leeds.ac.uk 

The University of Leeds Defined Contribution Pension Plan 
(DC Plan)
Nomination Form

Statement of member’s wishes concerning the disposal of lump sum payment due on death

1. Member Details
Full Name………………………………

Personnel No…………………….

Department……………………………..

NI. No…………………………

2.
Named Beneficiary or Beneficiaries

Beneficiaries can include spouse, financial dependants, relatives, persons entitled to benefits under your will or nominated in writing by you.

	Full Name(s)
	Relationship to Member
	% to Each

	
	
	

	
	
	

	
	
	


3.
Declaration and Witnessing
I wish to nominate the above to receive any lump sum from the DC Plan becoming payable on my death.  I confirm that I understand that the nominations and proportions will serve as a guide to the Trustees and will not be legally binding upon them.  I understand that this statement will continue to stand unless it is replaced by a subsequent statement signed by me.

Signature of member
………………………………
Date
…………………….

Witnessed by (Witness should not be a named beneficiary)
NAME


…………………………………………..(BLOCK CAPITALS)

ADDRESS

…………………………………………..





…………………………………………..





…………………………………………..

OCCUPATION
…………………………………………..

Signature of Witness   ……………………………………..
Date
……………………
*Please note: The witness should sign and date the form on the same date as it is completed and signed by the member.

Please return your completed form to; Pensions Dept, EC Stoner Building, University of Leeds, Leeds, LS2 9JT


Pensions+

Opt out form

Complete and sign this form if you DO NOT wish to participate in Pensions+ and return as soon as possible to Jill Nimmo, Pensions Department, EC Stoner Building.

	First name:


	Date of birth:

	Surname:


	Employee No:

	Home address:
	Place of work:


……………………………………………………………………………………

I am an existing/new member of the University of Leeds Defined Contribution Pension Plan (DC Plan) and wish to opt out of Pensions+. I understand that I will be opted out from next available payroll deadline. 

Please read and sign the declaration below.

I am currently a member of/about to join either the above named pension plan and have read and understood the Pensions+ communications. I confirm that I wish to opt-out of Pensions+ and understand that by opting-out of this: 

· I will still make employee contributions to the relevant named pension plan above

· I will not benefit from any potential National Insurance savings that Pensions+ might otherwise achieve

· There will be no adjustment to my contractual gross pay as I will not be participating in Pensions+

· Completion of this form will not affect my employee contribution rate 

Signed:                                                                Date:
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to transfer pension savings peoples
into The People’s Pension pension

This form cannof be used o fransfer savings from o Final Solary (DB) or CARE [career overoge) scheme.
1fyou are considering a frans’er ffom such a scheme you should seek guidonce and advice.

Please complete al blonk boxes using block capitas.

Your details
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Transferring scheme contact name and address

‘This s he nome and address of he company or scheme acfually paying fhe ransfer vale over 1o The Peopl's Pension Scheme. (NOTE:
You have more than one fransfering scheme, please eiher photocopy hisform prior fofiling in o contact usfor a fuer form.)
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Transfer value (fknown) (£ ) ‘continved
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I authorise and insiructyou fo frans’er funds from the planis) o lsed inhe fransferrng scheme secfion of his appiication directy fo
‘The People's Pension. Where you have asked me fo give you any original poicy documentts in refurn fo e fransfer of funds and |
‘am unable fo 6o so, | romise fhat | will be responsidle or any losses and/or expenses which are th resuf, and which a reasonable
‘person would consider o be fhe probable resul of any unirue, miseading or inoccurate informaion deliberately or carelessly gven by
‘me, or on my beha, efher in hs form or wih réspect fo benefis from e planis.

I authorise you o release all necessary information fo The People’s Pension fo enable the fransfer of funds fo The People's Pension

Where appiicable, | authorise you 1o abiain from, and release fo, he financial adviser named i fis application any oddiional
information that may be required fo enabe e frans’er of funds_

fan employer s paying contributions fo any ofthe plans s listed in he fronsferring scheme seclion ofhis appicafion,  authorise you
forelease o that employer any relevant information in connecfion wit fhe fransfer of unds from e relevant pianis.

Unti his appiication i acceped and compiete, The Peope's Pension' responsibiity is imited fo he refurn of e fotal paymentis) fo e
ronsterting scheme.

Where the paymentis| mode fo The People's Pension represenits]al ofthe funds under the planis listed n the fransierting scheme:
section ofthis appication, hen payment mode as reques'ed will mean that | shall o longer be eniiledfo receive pension o ofner
benefis rom the piani) sed

Where the paymenfisl made fo The People’s Pension represents] part of e funds under the plani) sted in he franstertng scheme:
section ofthis appication, fen paymen! mode as reques'ed will mean fhat | shallno longer be eniid fo receive pension o ofner
benefis from that part ofihe plani) represented by the payments.

| promise 10 occept responsibily n respect o any caims, losses ond expenses hat The People's Pension and the fransierring scheme
‘may incur as a resultof any incorrect information provided by me n his applicafion or of any filure on my part fo comply with any.
‘aspectof this appication.

1have read and understood the affached explanatory notes Things fo consider before you decide fo fransfer. | nave nof asked for
‘advice and | have not received odvice from any representative of The People’s Pension Trustee Limited or s agents.

Please sign and date below:

e |

Imporfant: Transferred funds wil be paid info your chosen fund. f you have nof chosen a fund the value will be paid nfo.
The People's Pension Balonced nvesimen Profilewhich i fhe defoult invesiment profie.

The People's Pension Scheme is an occupational pension arfangement, governed by The Peoples Pension Trusee Limited and
‘odministered by B&CE FinancialServices Limited. T scheme s approved by i Revenue and Customs (HMRC as a Registered
Pension Scheme under Chapler 2 Port 4 of the Finance Act 2004 (PSTR number 00785199RC).

Please retum fo: Freepost THE PEOPLES PENSION.
Ao, please keep o copy of this complefed form for your own records. We willconfi 10 you we've received i

Ifyou need addiional forms you can downlood them from your onine account. Log in o Set up at
www thepeoplespension.co.uk/manage-account. Allemativey you can call us on 0300 2000 555 and we wil send you fhe form.
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