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UNIVERSITY OF LEEDS




04 April 2023
	Pensions Department

	0113 3434448

	pensions@adm.leeds.ac.uk


To Whom It May Concern:

RE: University of Leeds Pension and Assurance Scheme (PAS) - CARE Section
I understand that you may be interested in joining the CARE section of PAS. You can opt to join the scheme if you you’ve been employed by the University for less than 12 months. 
More information regarding the benefits of the scheme, including a copy of the scheme booklet, can be found on our website, 
http://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/5 
Some of the main benefits are as follows; 
· Index linked defined benefit pension scheme

· Tax free lump sum on retirement of 3 times your pension

· Early retirement pension

· Life assurance based on 3 times your basic salary in the event of your death in service

· Spouses/dependants & children’s pensions payable in the event of your death

· Enhanced ill health benefits in the event that you are unable to work
You pay a contribution of 6.5% and the University makes a contribution equivalent to 16% of your salary to the Scheme, which reflects its commitment to providing an excellent pension scheme for its staff.  If you were to consider a personal pension plan, you would not get the same level of benefits, for you or your family, as you could receive from this Scheme.

Please also remember

· You get tax and, if you pay via pensions+, you also pay less in National Insurance contributions.  For example, as a standard (20%) rate tax payer, the real cost to you of a contribution of £80 a month would be about £54.

If you do wish to join the scheme, in order to complete our records please complete and return the attached forms;

· Application form

· Beneficiary Nomination Form

· Registration of Potential Dependant

These should be completed and returned to the pensions department as soon as possible.  

If you opt out of PAS at any time in the future, you will not have any further opportunity to re-join the scheme.

Action and options if you are already a member of the DC Plan;
Your options will depend on how long you have been a member of the DC Plan;

· If you have only been in the DC Plan for 1 month you need to contact Peoples Pensions on 0300 2000 444 as soon as possible and advise them that you wish to opt out.  You may be entitled to receive a refund of the contributions you have made

· If you have been in the DC Plan for more than 1 month, we will make arrangements for your DC Plan contributions to cease.  We will inform Peoples Pension that you have left the DC Plan and they will be in contact with you in due course to advise you of the details of the fund you have built up with them.  You will not have the option of a refund of your contributions.
As an alternative to leaving your fund invested with Peoples Pension, you may wish to consider investigating a transfer of these funds to PAS.

If you were to transfer your DC Plan benefits, they would move to the Additional Voluntary Contribution (AVC) arrangement within PAS, which is currently invested with Santander.

To make a transfer enquiry you will need to complete the attached transfer in enquiry form and return it to the Pensions Department.  

Completing this form does not commit you to making the transfer.  Once we have had details of the fund value from the DC Plan administrator, Peoples Pension, we will write to you asking if you wish to proceed.

When making your decision as to whether or not to transfer, one of the important things that you need to bear in mind is that the annual interest on the Santander fund is currently only 0.25%.  This may not compare favourably with the investment return you could achieve if you were to leave the funds invested with the Peoples Pension.

If you do transfer your DC Plan fund to PAS, on retirement you could, within certain limits and based on current legislation, take all of the transferred fund as a tax free lump sum.  

In comparison, if you leave the DC Plan invested with the Peoples Pension, you will only be able to receive 25% tax free on retirement.  The balance of the fund can be paid either as a taxable payment or used to provide other income on retirement.

More information regarding the Santander fund can be found in the attached factsheet.  If you are in any doubt as to your best course of action you should seek independent financial advice.

The FAQ’s below also provide further information.

Frequently Asked Questions

Can I transfer any other previous pension benefits into PAS?

Unfortunately only benefits from the University of Leeds DC Plan can be transferred.

Is there a limit is to the amount I can transfer?

Yes, the limit is £5,000. So if your DC Plan fund is more than this you will not be able to transfer it across to PAS.

Are there any time limits to me investigating the transfer from the DC Plan?

At present no time limit has been set, but this may change in the future.

What happens if I decide not to proceed with the transfer, once I have had the transfer quote?

If we do not hear from you within two months, we will assume that you do not wish to proceed with the transfer and will file our papers accordingly.
What happens to the funds I have built up in the DC Plan if I decide not to transfer them?

These funds will remain invested with the plan administrators, Peoples Pension, and the fund value will continue to move up or down in line with investment returns.  There will also be a management charge applied to your fund.  Peoples Pension deduct 0.5% of the value of your personal account each year. This works out as 50p for every £100 in your account. So if you have £1,000 invested, they will charge you £5 each year.  You don’t need to work out your charges separately, because they take them into account in the unit price.

As an alternative, you can investigate a transfer to another pension arrangement at any time or you can leave the funds invested until you retire.  Under current legislation it is possible for you to take the benefits from your DC Plan at age 55.  

More details regarding your options can be found on the Peoples Pension website; https://thepeoplespension.co.uk/employees/
Are there any administration charges in the PAS AVC arrangement?

There are no administration charges in this arrangement, but please see the comments above regarding the potentially lower investment return.
Can I make further payments to the PAS AVC arrangement?

Regular or one off payments can be made from your salary.  Please see the PAS AVC booklet for further information; http://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/5 

How do I access my PAS AVC funds?

The AVC fund with Santander would normally be paid at the same time as your PAS retirement benefits, to take advantage of the ability to take the fund as a tax free lump sum.  However you can arrange for them to be paid separately but you would lose the ability to take them as a tax free lump sum.

If you leave the University before retirement age, your PAS benefits will remain deferred until your retirement age, or you can investigate a transfer to another pension arrangement.  Any AVC fund would also be transferred with the main scheme benefits. 

Pensions+

The University introduced Pensions+ from 1 June 2008, it is what is known as a salary sacrifice scheme; it is not another pension scheme but is a more effective way of paying your PAS pension contributions.  

By participating you will see an increase your net take home pay, as you will not pay national insurance contributions on your contributions to PAS.  

You will automatically be entered into Pensions+ from the date you opt into the pension scheme unless you indicate otherwise.  

A booklet which gives more details regarding Pensions+ is available on the website;
https://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/10
Participating in Pensions+ is a change to your contractual terms and conditions of employment. It is strongly advised that you read this booklet.
Pensions+ will not affect your pension scheme benefits or your basic state pension but there are employees for whom it might not be beneficial.   
For example, if you are likely to be a member of PAS for less than 2 years, you will not be able to receive a refund of your pension contributions on leaving and will instead be entitled to deferred benefits, so you may wish to consider opting out of Pensions+.  Other examples are set out in the booklet. 

You can still remain in the pension scheme but not participate in Pensions+.

If you do require a Pensions+ opt out form please contact the Pensions department as a matter of urgency on 0113 3438823 and no later than 8 weeks from your date of joining the scheme.

If you have any queries regarding the Pension Scheme or Pension+ then please do not hesitate to contact us.

Yours sincerely,
The Pensions Department


THE UNIVERSITY OF LEEDS PENSION AND ASSURANCE SCHEME
CARE Section
Opting In Form 

	Surname
	

	Forenames in Full
	

	Title
	

	Date of Birth
	

	Personnel Number
	

	National Insurance Number
	

	Marital Status
	Single/Married/Divorced/Separated/Living with Partner

	Hours Worked
	Part Time (please state number of hours)

	Date Joined University
	

	Date Joined Scheme
	


	I hereby apply for membership of the Scheme and agree to be bound by the Rules.  I authorise the University to deduct from my salary the amount necessary to pay my contributions in accordance with the Rules of the Scheme.

Signed                                                                            Date




In accordance with the Data Protection Act, all information relating to you will be treated as confidential and will only be used for pension scheme administration and employment purposes.  Your details will not be passed to any person or organization not involved in these purposes.

Principal Benefits of  The University of Leeds Pension & Assurance Scheme – CARE Section

	BENEFIT


	PAS (CARE section)


	Employee contribution rate
	6.5%

	Employer contribution rate
	16%

	Eligibility
	Over age 18 & under age 65

	Benefits
	Pension; For each year of service, a pension based on 1/80 x pensionable service x pensionable salary, increased in line with inflation up to retirement.  On retirement all individual years ‘blocks’ are added together  
plus

Tax Free Lump Sum    3 x annual pension
On retirement - option to take a larger tax free lump sum and a lower pension.

	Normal Retirement age
	65.  (but increasing in line with increase in state pension age in the future)

	Pensionable Salary
	Usually basic salary earned in the year

	Ill Health Retirement 

Total incapacity -

Partial incapacity - 
	Must have over 2 years pensionable service, paid at the discretion of the Trustees.  2 levels of benefit;

Benefits enhanced to age 65, capped at 40 years.

or

Pension based on service actually completed

	Early Retirement
	Must have consent of the University. 

Be over age 55
An early retirement reduction factor will be applied if you are under age 65

	Death in Service
	Lump sum of 3 x annual salary

plus

adult dependants pension based on 50% of potential pension at age 65 (capped at 40 years)

plus child’s pensions

	Pension Increases
	Based on annual increase in consumer prices index (CPI).  Capped for service after 01/04/13 if CPI in excess of 5%

	Adult dependant’s pension
	Payable to adult who is financially dependent (not necessarily related).

	Additional Voluntary Contributions (AVCs)
	Increase the value of your benefits by making additional payments

	Leaving Service
	If under 2 years pensionable service – refund of contributions, deferred benefit or transfer value 

If over 2 years – deferred benefit or transfer value

	Payment of Deferred Benefits on retirement
	With agreement of University paid reduced if over 55 


http://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/5
 



enquiries: pensions@leeds.ac.uk

The University of Leeds Pension & Assurance Scheme – CARE Section
Nomination Form

Statement of member’s wishes concerning the disposal of lump sum payment due on death

1. Member Details
Full Name………………………………

Personnel No…………………….

Department……………………………..

NI. No…………………………

2.
Named Beneficiary or Beneficiaries

Beneficiaries can include spouse, financial dependants, relatives, persons entitled to benefits under your will or nominated in writing by you.

	Full Name(s)
	Relationship to Member
	% to Each

	
	
	

	
	
	

	
	
	


3.
Declaration and Witnessing
I wish to nominate the above to receive any lump sum from the PAS becoming payable on my death.  I confirm that I understand that the nominations and proportions will serve as a guide to the Trustees and will not be legally binding upon them.  I understand that this statement will continue to stand unless it is replaced by a subsequent statement signed by me.*
Signature of member
………………………………
Date
…………………….

Witnessed by (Witness should not be a named beneficiary)
NAME


………………………………………….. (BLOCK CAPITALS)

ADDRESS

…………………………………………..





…………………………………………..





…………………………………………..

OCCUPATION
………………………………..……………..

Signature of Witness   ……………………………………..
Date
……………………
*Please note: The witness should sign and date the form on the same date as it is completed and signed by the member.


The University of Leeds Pension & Assurance Scheme

CARE Section
Registration of Potential Dependant

On the death of a member, pensioner member or deferred pensioner the Trustees will ascertain whether there is a spouse or a dependant.  If you are not married and would like to register the identity of your partner, or someone else whom you believe to be dependant on you, you may complete this form.

Member Details
Full Name………………………………

Personnel No…………………….

Department……………………………..

NI. No…………………………

	Dependants Name
	Relationship to member     (eg. Partner or relative)
	Nature of dependency       (eg. Financial or due to incapacity)

	
	
	

	Address of dependant 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………




Completion of this form does not commit the Trustees to pay a pension as that decision can only be made based on the circumstances at the time of death.

If you do not wish your employer to see the information you have entered on this form you can place it in a sealed envelope marked with your name and ‘only to be opened on death’ and send it to the pensions office.

Please remember to keep any relevant addresses up to date.

Signature of member
………………………………………………………….

Date


………………………………………………………….

Signature of Witness   ……………………………………..
Date
……………………


University of Leeds Pension and Assurance Scheme
Transfer In Enquiry Form

If you have benefits in the University of Leeds Defined Contribution Plan (DC Plan), you have the opportunity of investigating the possible transfer of these benefits to the University of Leeds Pension and Assurance Scheme (PAS). If you wish PAS to investigate a transfer on your behalf please complete this form and return to the Pensions Office, room 11.11, EC Stoner Building, University of Leeds, Leeds, LS2 9JT. 

N.B. Please note that the scheme is unable to accept a transfer value of more than £5,000.


Members Details:

Name








National Insurance No. 




Date of Birth
 


Marital Status





Personnel No

Private Address 


Previous Private address 


Details of Scheme from which Transfer is requested:
Scheme Name

University of Leeds Defined Contribution Pension Plan (DC Plan)


Pension Provider

The Peoples Pension


Scheme Address

Manor Royal, Crawley, West Sussex, RH10 9QP


  Dates of Membership

Reference Number
Surname known by in this Scheme


Declaration by Member:

I hereby give authority to the University of Leeds Pension and Assurance Scheme to obtain any information they require in connection with my benefits from the University of Leeds Defined Contribution Pension Plan (DC Plan).

Signed







Date
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Deposit AVC Account
While you are working, you can invest your money Santander’s Deposit AVC to boost income in retirement. 

Tax-Free

· Your Contributions are free of income tax (under current legislation)

· Your savings will also grow tax-free, with no tax charged on the interest paid to your AVC.

Convenient

· If you are making regular contributions, these will be deducted from your pay before tax is calculated. 

Flexible

· You can change your contributions to suit your needs at any time. 

Savings Growth

Your contributions are paid into a deposit account where they will grow through regular interest added to your account (Interest is applied twice a year to this AVC account). 

Tax Advantages

Under current legislation you will benefit from tax relief at the highest rate of tax you pay on the contributions you make to the AVC scheme. Your contributions are deducted from your gross pay and you will not pay income tax on them. Your savings in the AVC scheme will then also grow free of all UK income & capital gains taxes. 

How much can I invest?

You can pay up to 80% of your salary into a money purchase AVC, or £3,600 if this is greater, although you may need to take into account deductions from your salary for national insurance or any other voluntary deductions which you currently make.

Your Benefits at Retirement

When you retire, usually all the money in your AVC can be taken as a tax free lump sum, as long as the sum is within certain maximum limits set by the Inland Revenue. 

If you wish, you can use it to provide you with extra pension benefits by buying an annuity with an alternative provider. Normally this must happen when you start receiving your pension from your main occupational pension scheme.

Please see the complete AVC Booklet for full information about the AVC schemes available to you and for frequently asked questions. 

This is available on the Pensions Site on Campus Web at;

http://hr.leeds.ac.uk/info/41/pensions/284/pensions_at_leeds/5









